

North Dakota University System
Campus Solutions – Financial Aid
Activate Aid Year in Batch

In order to SAP-evaluate students who have no aid, they need to be aid year activated and have an FA Term built for the term you are evaluating.  This process allows you to activate students in batch.

	Financial Aid > Aid Year Activation > Process Financial Aid Years

	After completing Selection Tool, Equation Name, Academic Institution and Aid Year, click on Edit Prompts.
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The equation FAAYNDU_ACTV tries to aid year activate all students in the appropriate career who are Term Activated by your registrar for the appropriate term and who have an FA_Load that is not equal to “N” (none).  If you need a different population selected, please visit with Campus Solutions.

	In the Edit Prompts link, add information as indicated for your campus and current term.  The Operand information must be entered in CAPITALS or you will not get the expected results.

Click OK, Run
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	If you have multiple careers, you will want to run this process once for each career

If you are completing this process so that all students will be SAP evaluated, you will need to build FA Terms before the newly activated students will be picked up by the SAP process.
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