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Satisfactory Academic Progress  
 

Just a reminder, the SAP process will select students who are AY Activated and have an active FA 

Term for the term you are running the evaluation.   

 

Schools have the option to run Aid Year Activation in a batch process.   Navigation is Financial Aid > 

Aid Year Activation > Process Financial Aid Years. 

 

Select Equation Engine as Selection Tool, FAAYNDU_ACTV as Equation Name.   Click on the Edit 

Prompts link and complete the prompts.  Be sure career (UGRD, GRAD) and institution are in all caps.  

 

You can then click on the Preview Selection Results to get the first 300 students the process will 

attempt to activate. 

 

 If this process is followed by FA Term Build, only students with actual enrollment will have FA Term 

built.   By running these two processes, schools could ensure they were setting the selection criteria for 

the SAP Evaluation process. 

 

Go to Set Up SACR > Product Related > Financial Aid >Satisfactory Academic Progress>Define Set 

Up Criteria 

 

There are two process types, Aid Year and Term.  PeopleSoft does not encourage alternating the 

SAP Process Type.  To update setup, insert a new effective date row and update the setup. The 

effective date determines which row is used compared to the current date.  

Aid year processing is for multiple terms, which are defined on the Define Evaluation Aid Year page.  

Term processing is for a single term, which is defined on the Define Evaluation Term page.   

Status Codes 

Calc Status  Four-character code for the default statuses, the calculated status for each test 

evaluation, and the overall status for the Status and Actions test.  

Severity Number to control the priority of status codes and to determine the Calc SAP Status 

code for a student if the student has a different code for each test.  

https://uptst.cnd.nodak.edu/psc/UPGDTST/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HCCC_DESIGN_STUDENT_ADMINISTRA&secondary=true&fname=HCCC_DESIGN_STUDENT_ADMINISTRA&pt_fname=HCCC_DESIGN_STUDENT_ADMINISTRA&PortalCacheContent=true&PSCache-Control=role%2cmax-age%3d60
https://uptst.cnd.nodak.edu/psc/UPGDTST/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HCCC_SETUP_PRODUCT_RELATED&secondary=true&fname=HCCC_SETUP_PRODUCT_RELATED&pt_fname=HCCC_SETUP_PRODUCT_RELATED&PortalCacheContent=true&PSCache-Control=role%2cmax-age%3d60
https://uptst.cnd.nodak.edu/psc/UPGDTST/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HCCC_SETUP_FINANCIAL_AID&secondary=true&fname=HCCC_SETUP_FINANCIAL_AID&pt_fname=HCCC_SETUP_FINANCIAL_AID&PortalCacheContent=true&PSCache-Control=role%2cmax-age%3d60
https://uptst.cnd.nodak.edu/psp/UPGDTST/EMPLOYEE/HRMS/c/SFA_SAP_FINANCIAL_AID.SFA_SAP_SETUP.GBL?PORTALPARAM_PTCNAV=HC_SFA_SAP_SETUP_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCCC_DESIGN_STUDENT_ADMINISTRA&EOPP.SCLabel=Satisfactory%20Academic%20Progress&EOPP.SCFName=HCFA_SETUP_SAP&EOPP.SCSecondary=true&EOPP.SCPTfname=HCFA_SETUP_SAP&FolderPath=PORTAL_ROOT_OBJECT.HCCC_DESIGN_STUDENT_ADMINISTRA.HCCC_SETUP_PRODUCT_RELATED.HCCC_SETUP_FINANCIAL_AID.HCFA_SETUP_SAP.HC_SFA_SAP_SETUP_GBL&IsFolder=false
https://uptst.cnd.nodak.edu/psp/UPGDTST/EMPLOYEE/HRMS/c/SFA_SAP_FINANCIAL_AID.SFA_SAP_SETUP.GBL?PORTALPARAM_PTCNAV=HC_SFA_SAP_SETUP_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCCC_DESIGN_STUDENT_ADMINISTRA&EOPP.SCLabel=Satisfactory%20Academic%20Progress&EOPP.SCFName=HCFA_SETUP_SAP&EOPP.SCSecondary=true&EOPP.SCPTfname=HCFA_SETUP_SAP&FolderPath=PORTAL_ROOT_OBJECT.HCCC_DESIGN_STUDENT_ADMINISTRA.HCCC_SETUP_PRODUCT_RELATED.HCCC_SETUP_FINANCIAL_AID.HCFA_SETUP_SAP.HC_SFA_SAP_SETUP_GBL&IsFolder=false
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The code with the highest severity number becomes the Calculated SAP Status code. 

Each severity number is unique.   The most severe status code has the highest severity 

number assigned. 

Short Desc. Description of the Calc Status code. 

Description Detailed description of the Calc Status code. 

SAP Status The original translate value for this field is used to define the entry in the Satisfactory 

Academic Progress field on the studentôs Packaging Status Summary page. 

 

Default SAP Status 

The SAP evaluation process assigns these default statuses for particular cases, as described below. For 

each of these default statuses, select a status code that you defined in the Status Codes group box.  

No Prior Academic History 

Default Status 

If a student does not have any prior student career term record data, this status 

is assigned. 

Undetermined Default 

Status 

If a calculation cannot be determined due to missing information such as 

special GPA, this default is used for both individual and Calc SAP status.  

Career Pass Default Status For academic career, this is the default for individual and the Calc SAP status. 

This is a passing status. 

Exception Fail Default 

Status 

This is the default status for all student exceptions, which include career, term, 

or aid year exceptions. 

Zero Earned Units Default 

Status 

If the earned units is equal to 0 for either the current earned units or 

cumulative earned units calculation, this default is used.  
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Statuses and Actions Rules 

The Statuses and Actions feature is always executed for the online process and is an option for batch.  

Previous SAP Status Most recently calculated term or aid year status value. 

Calc SAP Status (calculated 

SAP status)  

Current SAP Calculated Status code. 

Final SAP Status Overall status code for term or aid year to be assigned if Previous SAP 

Status and Calc SAP Status match. 

.  
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1.  Academic Standing Rules  Optional  (Note, not all schools use Academic Standing) 

The Academic Standing Rules group box indicates which academic standing values used by Careers, 

Academic Program, and Academic Plan are ineligible for financial aid. Students who meet the rules set 

up here are considered to fail this test. 

 
 

2.  Max Attempted Units Rules  Updated (Bundle #9, September 2008)  

The Maximum Attempted Units test defines maximum units a student can attempt before their SAP 

status is affected. Students who meet the rules set up here are considered to fail this test.  

For the Maximum Attempted Units test and the Cumulative Earned Units test, new transfer credit 

criteria options are added. The original drop-down list has been replaced with check boxes that allow 

you to select the different types of transfer units individually. In the following table, the behavior of 

the new check boxes is compared to the behavior of the old list selections.   

 

Test  Selection from original list  Check boxes enabled by the 

upgrade script  

Maximum Attempted Units 

 

Exclude Transfer Units 

 

None 

 

Maximum Attempted Units Use Total Transfer Units Towards GPA, No GPA, Course 

Credit, Test Credit, Other Credit 

Maximum Attempted Units Use Accepted Transfer Units All  

WARNING!  Be very careful not to uncheck Use Max Attempted Units Test.  All data previously 

entered will be deleted.    

Academic Program The Academic Program field is an additional level to the standard rule. If 

populated, and the Academic Plan field is blank, the rule is used for all 

students with that academic career and academic program. 

Academic Plan The Academic Plan field is the most specific level to the standard rule. If 

populated, all students with this Academic Career, Academic Program, and 

Academic Plan will only be evaluated for those specific rules.  

Attempted Max Units 

From (attempted 

maximum units from)  

The starting number for the range of attempted units that a student can 

attempt for a corresponding status code. The numbers are inclusive. If 100 

is the starting number, it is included in the range.  

Attempted Max Units To Enter the ending number for the range of attempted units that a student can 
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(attempted maximum units 

to) 

attempt for a corresponding status code. The numbers are inclusive. If 100 

is the ending number, it is included in the range.  

SAP Status Indicate which SAP status code to use when the studentôs attempted units 

value falls within the range of this rule. The ranges and statuses set here 

are to find students who are not making progress 

 
 

Example #1:  All Academic Programs that require 122 credits for graduation are included in the first 

two lines.  For this school, their setup puts student on probation at 130%, and suspension at 140%.  122 

* 130% = 158.60, 122 * 140% =170.80.   

 
Example #2:  This school uses Warning at 126%, Probation at 138% and Disqualified at 150%.   

 

Please review the following information carefully.  These notes impact each of the 

GPA tests.   

 

Per the Federal Student Aid Handbook , the law specifies that by the end of the second academic year 

(regardless of how many credits the student has accrued), the student must have a C average or its 

equivalent or have an academic standing consistent with the requirement for graduation from the 

program. 
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By requiring a range of Cumulative Earned Units the rule is not returning a correct evaluation of 

students who have reached the end of the second academic year.  The number of Cumulative Earned 

Units does not equate to terms of enrollment.   A case was submitted to PeopleSoft, the correction was 

installed in Production September 27, 2008 as the 8
th
 SAP test, Two Year GPA Test.  

 

HECN-Campus Solutions suggests that the Two Year GPA Test be used to evaluate this 

qualitative requirement.  Although the Minimum Current GPA and Minimum Cumulative GPA 

Tests do not return an evaluation that can be used for Federal compliance for this qualitative 

measurement, setup information for each test follows. 

  

3.  Minimum Current GPA Test  

The Minimum Current GPA test determines the lowest current GPA that a student can have and still be 

eligible for financial aid. Students who meet the rules set up here are considered to fail this test.    

Use Special GPA Code If this field is populated with the special GPA from the Special GPA page, 

it is used for comparison. If not populated, by default the cumulative GPA 

is used.   If the Special GPA field is populated, but does not exist, the 

Undetermined Default Status code is used. 

Academic Program The Academic Program field is an additional level to the standard rule. If 

populated, and the Academic Plan field is blank, the rule is used for all 

students with that academic career and academic program. 

Academic Plan The Academic Plan field is the most specific level to the standard rule. If 

populated, all students with this academic career, academic program and 

academic plan will only be evaluated for those specific rules.  

Cum Earned Units From  Minimum value of the range of earned (passed) units to identify the 

minimum GPA range used to determine the SAP status.  

Cum Earned Units To  Maximum value of the range of earned (passed) units to identify the 

minimum GPA range used to determine the SAP status.  

Min Cum GPA From   Minimum value of the range of minimum cumulative GPA used to 

determine the SAP status. 

Minimum Cum GPA To   Maximum value of the range of minimum cumulative GPA used to 

determine the SAP status. 

SAP Status Indicate which SAP Status code to use if a student meets the rules of this 

test. The ranges and statuses set here are to find students who are not 

making progress.  
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4.  Minimum Cumulative GPA Test   

The Minimum Cumulative GPA test determines the lowest cumulative GPA that a student can have 

and still be eligible for financial aid. Students who meet the rules set up here are considered to fail this 

test.  

 

 
 

 

 

5.  Two Year GPA Test  New (Bundle #9, September 2008)  

 

The Two Year GPA test determines the lowest cumulative GPA that a student can have and still be 

eligible for financial aid. Students who meet the rules set up here are considered to fail this test.  Initial 

testing indicates PS is counting terms have enrollment beginning with the first term your institution 

went live on PS. 
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5.  Cumulative Earned Units Test  Updated (Bundle #9, September 2008).  

For the Cumulative Earned Units test, you define the percent or minimum number of units a student 

must complete of attempted units per term. Students who meet the rules set up here are considered to 

fail this test.  For the Cumulative Earned Units test, new transfer credit criteria options are 

added. The original drop-down list has been replaced with check boxes that allow you to select 

the different types of transfer units individually. In the following table, the behavior of the new 

check boxes is compared to the behavior of the old list selections 

Test  Selection from original list  Check boxes enabled by the 

upgrade script  

Cumulative Earned Units Exclude Transfer Units None 

Cumulative Earned Units Use Total Transfer Units Towards GPA, No GPA, Course 

Credit, Test Credit, Other Credit 

Cumulative Earned Units Use Accepted Transfer Units All  

 

Academic Program The Academic Program field is an additional level to the standard rule. 

If populated, and the Academic Plan field is blank, the rule is used for 

all students with that academic career and academic program. 

Academic Plan The Academic Plan field is the most specific level to the standard rule. 

If populated, all students with this academic career, academic program 

and academic plan will only be evaluated for those specific rules.  

Cum Attempted Units From 

(cumulative attempted units from) 

Cumulative minimum value for the range of attempted units (minimum 

percentage or number range) used to determine the SAP status.  

 

Cum Attempted Units To 

(cumulative attempted units to) 

Cumulative maximum value for the range of attempted units (minimum 

percentage or number range) used to determine the SAP status.  

 

Cum Earned Units % (or 

Number) From (cumulative 

earned units percentage [or 

number] from) 

Minimum value of the range of cumulative earned (passed) percentage 

or number used to determine the SAP status. 

 

Cumulative Earned Units % (or 

Number) To (cumulative earned 

units percentage [or number] to) 

Maximum value of the range of cumulative earned (passed) percentage 

or number used to determine the SAP status. 

 

 

SAP Status Indicates which SAP Status code to use if a student meets the rules of 

this test. If the student has zero completed units, the Zero Earned 

Default Status is used. The ranges and statuses set here are to find 

students who are not making progress.  
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6.  Optional Exclusions Setup 

Select the Use Course Exclusions check box to use Max Units Exclusions and Course Exclusions.  

Max Units Exclusions 

Max ESL Units to Exclude 
(maximum ESL units to 

exclude)  

Enter the maximum number of units to be excluded for the attempted 

total units regardless of number attempted. If there is no limit on the 

number that can be excluded, leave the field blank.  

Max Remedial Units to 

Exclude (maximum remedial 

units to exclude)  

Enter the maximum number of units to be excluded for the attempted 

total units regardless of number attempted. If there is no limit on the 

number that can be excluded, leave the field blank.  

 

 

 

Course Exclusions 

Course ID Select the course ID of the class to exclude from the total attempted units calculation 

regardless of grade. 
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Offer Nbr  
(offer number)  

Select the course offer number of the class to exclude from the total attempted units 

calculation regardless of grade. To totally exclude the class, the course offer number 

must be included.  

Course Type Indicate the type of class, Remedial or ESL, and which maximum units limit should be 

used if set up.  

 

Award Exclusions 

Award Exclusions are criteria for excluding students from an SAP evaluation based on an aid type or 

specific awards you specify. 

Select the Use Award Exclusions check box to use this function. 

Source Informational onlyðnot used for exclusion. 

Fin Aid Type (financial 

aid type)  

Exclude from the SAP population selection all students with only a selected 

financial aid award. 

Item Type From (Optional) Enter the starting point of the range for an additional level to find 

students to exclude from the process. 

Item Type To (Optional) Enter the ending point of the range for an additional level to find 

students to exclude from the process 
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Grade Exclusions    

Update May 2010 

As the result of a Remedy Ticket, it was determined that due to NDU SAP Extensions (NDU 

Applications> NDU Financial Aid> Setup> NDU Sat Progress 

Extension) adjustments for late drops and withdrawals, the delivered PS functionality does not 

calculate the units attempted/completed correctly if grades are excluded. 

 

Campus Solutions does not recommend using Grade Exclusions. 

 

As the result of a Remedy Ticket, it was determined that due to NDU SAP Extensions (NDU 

Applications> NDU Financial Aid> Setup> NDU Sat Progress Extension) regarding ñWò grades, the 

delivered PS functionality does not calculate the units attempted/completed correctly. 

 

Campus Solutions does not recommend using Grade Exclusions. 

 

Expanded Explanation (Bundle #9, September 2008) 

 
Grade Exclusions are criteria for excluding course units with specific grading schemes, grading basis, and 

grade input values from the Current Earned Unit and/or Cumulative Earned Units tests. 

 

If you use Grade Exclusions, the Current and Cumulative Earned Units values will be derived from the 

studentôs enrollment, minus the units to be excluded. If you do not use Grade Exclusions, the Current and/or 

Cumulative Units value will be derived from the studentôs Career Term data. 

 

You must set up any and all course grades that you do not want to be counted toward earned units, including 

Failing grades. 

 

Select the Use Grade Exclusions check box to use this function. 
 

 

Grading Scheme  Enter the Grading Scheme to be used to define the Grading Basis and 

Grade Input for exclusion from the Current Earned Unit and/or Cumulative 

Earned Units tests. 

Grading Basis   Enter the Grading Basis to be used to define the Grade Input for exclusion from 

the Current Earned Unit test, the Cumulative Earned Units test, or both tests. 

Grade Input   Enter the Grade Input to be excluded from the Current Earned Unit and/or 

Cumulative Earned Units tests. 

 

 

 

UPDATE SAP Communications for new Two Year GPA Test  (Bundle #9, September 2008)  

Deleted Min Current GPA and Min Cumulative GPA if you will not be using those tests. 
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Set up Comment IDôs for all of the tests you have set up.  The text in the description will be printed on 

the studentôs letter.  Highlighted text in example is hardcoded and MUST BE EXACT.  This is 

optional; use this only if you want the calculated figure to be listed in the studentôs letter.   
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Define Evaluation Aid Year 

Updated information from PS: 

If you are evaluating ONLY by TERM, Aid Year does not need to be set up.  

 
Define Evaluation Terms. 
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Please note, 0840, Summer 2008 is not entered on the 0910 Term yet.   

Add when grades are posted.  Setup Term 0840 at that time also. 

 
Process SAP 
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When running an online, batch, or simulated SAP process, there must be an active FA Term row for 

either the aid year or the term being processed. Also, the Define Setup Criteria page must have a row 

with a status of active for the institution and career in order for the process to execute successfully. 

 

Financial Aid>Satisfactory Academic Progress>Process SAP  

 

The Process SAP page provides three ways to select student IDs for whom a SAP calculation is made: 

 Population Selection restricts the selection of IDs to only the IDs identified by your selected 

tool. 

 Student Override allows you to enter student IDs individually. 

 Standard SAP Selection evaluates all students against the selection criteria. 

Processing Option Select the processing option: 

 Update and Report inserts the same row into the Student SAP Record and 

the Student Reporting Record.  

 Report Only inserts a row into the Student Reporting Record.  

 Update Only inserts a row into the Student SAP Record.  

Update using most 

recent evaluation 

term (Pass 2) 

Select this check box to update Pass 2 into the Student SAP record. If this is not 

selected, Pass 2 results are not updated in the Student SAP record.  

Pass 2 processing occurs when the student does not have a row for the term or aid 

year being processed. Statistics from the latest term or aid year are used to 

calculate the studentôs SAP Status.  

Skip Status and 

Actions 

Select this check box to skip the Statuses and Actions set up when processing for 

multiple aid years or terms. This avoids an incorrect Calc SAP status from being 

calculated. If this option is selected on the SAP processing run control and 

Statuses and Actions are set up and selected, it will be skipped.  

Use this option when you are running multiple aid year or term processes and 

comparing with the prior status would not be accurate. For example: If processing 

in January for Spring 2006 and for Fall 2006, the previous Fall 2006 is the 

maximum term past the fully graded date that both processing terms will select. If 

the process is run for Spring 2006 with a status of Probation, then runs for Fall 

2006, it calculates Probation, then compares it to the Spring value of Probation, 

and gives an overall status of Disqualified, which would be incorrect.  

Donôt Run If SAP 

Status Exists 

Select this check box if you do not want to recalculate for students who already 

have a SAP Status code for either the aid year or term that you are processing.  

Update Options 

These options appear only when the Donôt Run If SAP Status Exists check box is not selected. 
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Calc SAP Status Change Only 
(calculate SAP status change 

only)  

A new SAP record is inserted if no SAP record exists for the run 

control values or if the Calc SAP Status code changes. 

Any Calculation Value Change A new SAP record is inserted if no SAP record exists for the run 

control values or if any value changes regardless of whether the 

Calc SAP Status code changes.  

Student Override 

Select the Student Override check box to display the grid for entry of individual student IDs for 

consideration. Enter the IDs of the students to be considered for SAP evaluation. If they meet the 

selection criteria, an SAP calculation is created. Only the IDs you list are processed.  Remember, 

students must be Aid Year Activated and have an active FA Term to be selected by the SAP 

evaluation process.   

 

Run SAP Process (suggest Report Only the first time to allow you to review the data before posting to 

students record). 

  

 

Review Report Data 
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First tab, Student Data, displays the overall calculated SAP Status.  Note, all of the columns can be 

sorted by clicking on the column heading.  You may also download the report by expanding the report 

and clicking on the Excel icon.  If you experience difficulty downloading the report, go to Tools on 

your browser page, select Pop-up Blocker and turn it off.  If you still experience difficulties, hold down 

the Control key, then download and save the spreadsheet.    

 
 



   

5/19/2010 18 

Tab 2-Academic Standing Test  Refer to Setup if you want to test this rule 

Used- ñYò the test was applied to this student 

Academic Standing-Data comes from Student Records 

SAP Status-Result of this test 

Term-Term the student received the Academic Standing Service Indicator  
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Tab 3, Max Attempted Units Test 

Used- ñYò the test was applied to this student 

Attempted Max Units From-Uses data that was entered on SAP Setup Criteria 1 

Attempted Max Units To-Uses data that was entered on SAP Setup Criteria 1  

 

 
 

For this student, his program, UGMCE, requires 136 credits for graduation.  The SAP policy for this 

studentôs school suspends student at 150% of max attempted credits.  (136*150%=204) 
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Tab 4, Max Terms Test 

 
 

Tab 5, Minimum Current GPA  

 



   

5/19/2010 21 

Tab 6, Minimum Cumulative GPA Test 

 
 

 

Tab 7, Current Units Test 
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Tab 8, Cumulative Earned Units Test 

 

 
 

Tab 9, Two Year GPA Test 


