FA Term Build Job


There is now an FA Term Build job in Production.  The advantage of using the job is that it runs both FA Term Build processes in order, starting the second one when the first one is finished. 
Here are the details.  Be sure to create your run controls for the correct aid year!
	Financial Aid > Financial Aid Term > Create FA Term Driver Records

	Create a new run control for the first step.  Save…do not run.
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	Financial Aid > Financial Aid Term > Build FA Term in Batch

	Using the same run control, save the details on the second step.  Click on Run.
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	If you’re using Recurrences, select the one that runs first, otherwise enter a Run Date and Run Time.  Select the link “Financial Aid Term Build”
Click OK.
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	Note: The advantage of using Recurrences is that you run the job one time, and each time it runs it schedules the next job.

If you are not currently using recurrences and would like to have recurrences set up, contact Campus Solutions.  We will need to know the name of the process, which days of the week you want it to run, the time the process is to run, and the first date that the process is to run on the recurrence.  
If the process fails or you make changes, contact us to restart the recurrence.  You’ll then need to restart the job from your run control.

	Click on the link “Process Monitor”
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	Click on the process name.
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Note:  Processes with a green circular arrow are on recurrences.

	Click on one of the individual processes to see the details of that process.
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	At this point, you can click on the link “View Log/Trace” and see the same output that you would if you were running the jobs individually.
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	Optional Distribution Notes

	For Reports ,if you wish to have the results of the process e-mailed to you, on your run control change *Type to Email, *Format to the appropriate selection (normally PDF for Reports, TXT for logs) and click on the link “Disbribution”
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	If there is no “report” (as in the case of FA Term Build), but you want an e-mail to tell you the process ran ,just provide an Email Subject and Email Address List.

If there is a “report”, provide Email Subject and Email Address List; you can distribute the output to multiple users by putting multiple e-mail addresses; separate addresses with semicolons..  

Only Check the “Email With Log” option if you wan the log from SQR processes.  You’ll want the *Format set to TXT
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WARNING:  Many of our reports have students’ personal information, such as Social Security Number.  Be extremely careful that if you use this option to send a report that you are not sending personal information in an unsecure manner. 
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