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Request Information 
Financial Aid > File Management > Pell Grants > Create Pell Data Request 

Establish which 
reports you want by 
adding a row to the 
Create Pell Data 
Requests.  Add a row 
for each report you 
wish to request.  Your 
choices are Year to 
Date, Statement of 
Accounts, 
Reconciliation 
Request and Multiple 
Reporting.   

 

 For Multiple Reporting, use the drop down boxes to choose an Origination report or a 
Disbursement report, and which population you want the report for. 

  For Year To Day, you can choose a single student (using YTD Request ID button) or 
run the report for all students by not selecting an individual student. 
 

Financial Aid > File Management > Pell Grants > Generate Pell Phase in Data 

The Pell Out process 
reads what you have 
set up on the Create 
Pell Data Requests 
page and generates 
your request. 
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Financial Aid > File Management > Create Federal Data Files 

Outbound the file 
from the Create 
Federal Data Files 
page.   

 
 

Your Outbound File Path should be like C:\PSoft\FinAid\Federal\Export\NDSCS\, but use 
your school code (BSC01, LRSC1, etc.) in place of NDCSCS. 
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View Multiple Reporting Information 
Financial Aid > Pell Payment > Multiple Reporting > Review MRR 

This is an Inquiry 
screen.  Hit “Search” 
on the search page to 
get a list of EC 
Transaction IDs.  Find 
the latest Pell Batch ID 
that contains your 
school code 
 
In our example you 
can tell this is a 2005 
report by the EC 
Transaction ID, which 
has an 05 just before 
the OP, and by the 
Pell Batch ID, which 
starts with 2005. 

 
 

To run the MRR by Batch Report, you’ll need to copy the current Pell Batch ID 

Financial Aid > Pell Payment > Multiple Reporting > MRR by Batch 

To obtain the MRR 
Batch Report, copy 
the Pell Batch ID from 
the Review YTD 
Records page and 
paste it here or do a 
look up. 
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Financial Aid > Pell Payment > Multiple Reporting > MRR by Status 

To run a report for a 
specific status code, 
find the status code 
you want to use from 
the drop down box. 
 
The report shows the 
student, Origination 
Status and Pell Trans 
Status. 
 
The query equivalent 
to this report is 
FA875B. 

 
Financial Aid > Pell Payment > Multiple Reporting > MRR Report 

This report will also 
give student 
information sorted by 
MRR Status 
(Concurrent 
Enrollment, 
Unblocked Institution, 
etc).  The report also 
shows the student, 
Origination Status and 
Pell Trans Status. 
 
The query equivalent 
to this report is 
FA875A. 
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View Reconciliation Information 
Financial Aid > Pell Payment > Cash Management Reports > Review Reconciliation 

This is an Inquiry 
screen.  Hit “Search” 
on the search page to 
get a list of EC 
Transaction IDs.  Find 
the latest Pell Batch ID 
that contains your 
school code 
 
In our example you 
can tell this is a 2004 
report by the EC 
Transaction ID, which 
has an 04 just before 
the OP, and by the 
Pell Batch ID, which 
starts with 2004.  

 
In order to run the Reconciliation Report, you’ll need the EC Transaction ID and EC Queue 

Instance that correpond to your latest Pell Batch ID. 

Financial Aid > Pell Payment > Cash Management Reports > Reconciliation Report 

To obtain the 
Reconciliation Report, 
copy the EC Queue 
Instance from the 
View Reconciliation 
page and paste it 
here. 
 
The query equivalent 
to this report is FA923 

 
  



North Dakota University System 
Campus Solutions 

Financial Aid 
Requesting and Reviewing Pell Information 

 

6 
30 June 2009 

View Statement of Account Information 
Financial Aid > Pell Payment > Cash Management Reports > Review Statement of Account 

This is an Inquiry 
screen.  Hit “Search” 
on the search page to 
get a list of EC 
Transaction IDs.  Find 
the latest Pell Batch ID 
that contains your 
school code 
 
In our example you 
can tell this is a 2006 
report by the EC 
Transaction ID, which 
has an 06 just before 
the OP, and by the 
Pell Batch ID, which 
starts with 2006. 

 
Financial Aid > Pell Payment > Cash Management Reports > Print Grant ESOA 

To print the Pell Grant 
Statement of 
Account, copy the Pell 
Batch ID from the 
Review YTD Records 
page and paste it here 
or do a look up. 
 
The query equivalent 
to this report is 
FA870, but the report 
is much easier to read. 
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View Year To Date Information 
Financial Aid > Pell Payment > Year To Date Reports > Review YTD Records 

This is an Inquiry 
screen.  Hit “Search” 
on the search page to 
get a list of EC 
Transaction IDs.  Find 
the latest Pell Batch ID 
that contains your 
school code 
 
In our example you 
can tell this is a 2005 
report by the EC 
Transaction ID, which 
has an 05 just before 
the OP, and by the Pell 
Batch ID, which starts 
with 2005. 

 
 

Copy the entire Pell Batch ID if you want to run a report. 

Financial Aid > Pell Payment > Year To Date Reports > YTD Originations 

To obtain the Year to 
Date report for 
Originations, copy the 
Pell Batch ID from the 
Review YTD Records 
page and paste it 
here. 

 
Financial Aid > Pell Payment > Year To Date Reports > YTD Disbursements 

To obtain the Year to 
Date report for 
Disbursements, copy 
the Pell Batch ID from 
the Review YTD 
Records page and 
paste it here. 

 
 
 


