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Applications . . .Applications . . .

Compare two sets of data at any time to Compare two sets of data at any time to 
find new or missing itemsfind new or missing items

Always compare Always compare ““apples to applesapples to apples””



The Magic FormulaThe Magic Formula

=ISNA(MATCH(D1;$N$1:$N$936;FALSE)) =ISNA(MATCH(D1;$N$1:$N$936;FALSE)) 

Or . . . Or . . . 

=ISNA(MATCH(B1,$L$1:$L$1164,FALSE)=ISNA(MATCH(B1,$L$1:$L$1164,FALSE)



Tip: Save a word file on your desktop with Tip: Save a word file on your desktop with 
these two formulas for easy access!these two formulas for easy access!



When using the compare When using the compare 
formula always . . .formula always . . .

Verify that the Verify that the formattingformatting in both data sets is in both data sets is 
the samethe same

SortSort data in both sets in the same orderdata in both sets in the same order

Insert formulaInsert formula next to both data setsnext to both data sets

Compare the data twiceCompare the data twice to determine missing to determine missing 
or new items from one set to the nextor new items from one set to the next



Steps Used with State Steps Used with State 
Grant ListsGrant Lists

Download new file from Sophie server Download new file from Sophie server 
and save to secure server with current and save to secure server with current 
date date –– for example SG 120808for example SG 120808

Open previous file saved to server and Open previous file saved to server and 
save with a new name save with a new name –– for example: for example: 
Compare SG 110808 to 120808 Compare SG 110808 to 120808 



Example:



Open the newest SG file (120808)Open the newest SG file (120808)

Copy new data; insert it into the Compare Copy new data; insert it into the Compare 
file; leave a column between two sets of file; leave a column between two sets of 
datadata

Next . . .



Steps To FollowSteps To Follow

Check the Check the formatformat of columns you will of columns you will 
compare compare 

SortSort the data in both sets in same order the data in both sets in same order 
(Social Security number)(Social Security number)

Insert Insert comparecompare formula to the right of formula to the right of 
each set of dataeach set of data



Check FormatCheck Format



Sort DataSort Data



Insert the formula . . .Insert the formula . . .

Insert the formula to the right of older dataInsert the formula to the right of older data
Adjust formula to match columns of data Adjust formula to match columns of data 
you will compare (columns D and M)you will compare (columns D and M)



Next . . .Next . . .
Drag corner of formula cell downward to Drag corner of formula cell downward to 
copy it next to all rows of the first set of copy it next to all rows of the first set of 
datadata



Continue . . .Continue . . .

Copy formula to the right of the top row of Copy formula to the right of the top row of 
newest datanewest data



Adjust formula to match columns to Adjust formula to match columns to 
comparecompare



Continue . . .Continue . . .
Drag corner of cell downward through all Drag corner of cell downward through all 
rows of new datarows of new data



The Results . . .The Results . . .
Sort first set of data by Sort first set of data by ““True/FalseTrue/False”” resultsresults



Sort second set of data by sameSort second set of data by same



The results. . . The results. . . 

All your All your ““TrueTrue”” responses should be the responses should be the 
values that are on one set of data, but values that are on one set of data, but 
not the other.not the other.



State Grant Indications . . .State Grant Indications . . .

For state grant purposes, the For state grant purposes, the ““TrueTrue””
responses on first data set have been responses on first data set have been 
dropped by the state for the new list and dropped by the state for the new list and 
the the ““TrueTrue”” responses on the second list responses on the second list 
are the newest names added.are the newest names added.



Review of Basic Steps:Review of Basic Steps:
Check formattingCheck formatting in both data sets to be sure in both data sets to be sure 
they are the samethey are the same

SortSort data from the two sources in the same data from the two sources in the same 
orderorder

Insert formulaInsert formula next to both data sets next to both data sets 

Compare the data twiceCompare the data twice to determine missing to determine missing 
or new items from one set to the nextor new items from one set to the next



Questions . . . ?Questions . . . ?

Contact:Contact:
Bonnie.Litton@ndsu.eduBonnie.Litton@ndsu.edu

701.231.7536701.231.7536

mailto:Bonnie.Litton@ndsu.edu
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