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Applications . . .

= Compare two sets ofi data at any time to
find new or missing items

= Always compare “apples to apples”



The Magic Formula

= —|[SNA(MATCH(D1;3N$1:$N$936;FALSE))
= Or. ..

= —|SNA(MATCH(B1,5L$1:$L$1164,FALSE)



Tip: Save a word file on your desktop with
these two formulas for easy access!

File Edit W“iew [nsert Format Tools Table Window Help
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When using the compare
formula always . . .

= Verify that the formatting in both data sets Is
the same

= Sort data in bothi sets In the same order

= |nsert formula next to both data sets

= Compare the data twice to determine missing
or new items from one set to the next




Steps Used with State
Grant Lists

= Download new file from Sephie server
and save to secure server with current
date — for example SG 120808

= Open previous file saved to server and
save with a new name — for example:
Compare SG 110806 to 120808
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NIS)'q
= Open the newest SG file (120808)

= Copy new data; insert it into the Compare
file; leave a column between two sets of
data

Andy ) 12 d N RESP 101 &772008 Andersan Andy
Arne 1 123456806 ACCEPTE 5925 10 Amesan  Ame
Teddy ¥ 12 ] ACCEFTE 0 572008 Bird sang
0N 12 / NO RESP 1000 &f7/2003 Bowl  Rose
Rose W12 ACCEFTE i1 103 Brawn  Brawny

Brawny B 123456740 ACCEPTE [ [0 Bug  Lady

Happy 123450025 ACCEFTE  386h 08 Camper  Happy
Candy M 12 ' ACCEPTE i 03 Cane  Candy
Greetng J 12 ACCEPTE B39 572008 Cad  Greating J

Snow 3 12 / ACCEPTE B33 | I Cat Snow

Ginger N 1234568002 ACCEPTE 0 5772008 Com  Pop K




Steps To Follow

= Check the format of columns you will
compare

= Sort the data in both sets in same order
(Social Security number)

= |nsert compare formula to the right of
each set of data



Check Format
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Sort Data

]
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Insert the formula .

f =[SNAMATC H|D| %H‘Ll Bh53 '*FHL E||
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= |nsert the formula to the right ofi older data

= Adjust formula te match columns of data
you will compare (columns D and M)



Next .

= Drag corner of formula cell downward to
copy It next to all rows of the first set of
data

Anderso
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Continue .

= Copy formula to the right of the top row of
newest data

123456795 MO RESPI 1| I 572008
ACCEPTE S5 AS72008

MO FESP 100 2008

12345651 1 ACCEPTE 8711 A5 2008
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= Adjust formula to match columns to
compare

oM N jo Pl 0 RIS TT UL
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Continue .

= Drag corner of cell downward through all
rows of new data
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The Results . . .

= Sort first set of data by “True/False” results
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= Sort second set of data by same

12345

12345

Sork by
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The results.

= All your “True” responses should be the
values that are on one set of data, but
not the other.

FALZE  Wilson Wil G 12345682 5407 5772008 FALS
FALSE Wit it 123456815 921 572008 FALS
TEUE Bug Lady 192 4EETER

TEUE ffatt Coor

TETE Pie Apple




State Grant Indications . . .

= [For state grant purposes, the “True”
rlesponses on first data set have been
dropped by the state for the new list and
the “True” responses on the second list
are the newest names added.



Review of Basic Steps:

= Check formatting in both data sets to be sure
they are the same

= Sort data from the two sources In the same
order

= |nsert formula next to both data sets

= Compare the data twice to determine missing
o new items from one set to the next




Questions . . . ?

Contact:
Bennie. Litiocn@ndsu.edu
701.231.7536



mailto:Bonnie.Litton@ndsu.edu

	TIPS AND TRICKS - EXCEL COMPARISON FORMULA
	Applications . . .
	The Magic Formula
	Tip: Save a word file on your desktop with these two formulas for easy access!�
	When using the compare formula always . . .	
	Steps Used with State Grant Lists
	Slide Number 7
	Slide Number 8
	Steps To Follow
	Check Format��
	Sort Data	 �
	Insert the formula . . .
	Next . . .
	Continue . . .
	Slide Number 15
	Continue . . .
	The Results . . .
	Slide Number 18
	The results. . . 
	State Grant Indications . . .
	Review of Basic Steps:
	Questions . . . ?

