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A great way to track reports due!
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Overview
◦

 
Who will be notified
◦

 
How to enter data
◦

 
How notification is disseminated
◦

 
How to run query and use reports
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Milestones are used to notify you when 
fiscal reports are due for the award
Milestones can be used to notify the PI
when progress reports are due



MilestonesMilestones



MilestonesMilestones

You can notify many people or just one
Add the contact ID
Choose the method of how to notify
Add comments to the person you are 
notifying
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There are several ways to be notified
Fax
Mail
Electronically
Telephone
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Use query
◦
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List of reports due
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List of reports due

Contract Milestone Type Milestone Code Milestone Status Due Date More Info Completion Date

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN QUARTERLY ASAP System

MIS0004357 FINAN FINAL ASAP System

MIS0010042 FINAN ANNUAL 2/28/2009 annual SF-269 due 90 dates after each budget year

MIS0010056 FINAN FINAL final report due 5/31/06

MIS0010065 FINAN FINAL final report due 12/31/06

MIS0010200 FINAN FINAL

MIS0010213 FINAN FINAL no financial report required

MIS0010220 FINAN FINAL P 6/13/2008

MIS0010230 FINAN QUARTERLY 11/14/2008 sf269 due for quarter

MIS0010230 FINAN QUARTERLY 2/14/2009 sf269 due for quarter

MIS0010232 FINAN FINAL 9/30/2008 final SF269 for 7/1/08-6/30/09

MIS0010239 FINAN QUARTERLY 3/31/2008 Quarterly billing 1/1-3/31/09

MIS0010239 FINAN QUARTERLY 6/30/2008 Quarterly billing 4/1-6/30/09

MIS0010241 FINAN FINAL Submit financial statements for MSU for FY 09, Provide income & expenditure info compared to approved budget.

MIS0010249 FINAN MONTHLY 1/15/2009 State quarterly billing 10/1-12/31/08

MIS0010250 FINAN QUARTERLY 12/31/2008 quarterly report due 1/31/09

MIS0010250 FINAN QUARTERLY 3/31/2008 quarterly report due 4/30/09

MIS0010251 FINAN QUARTERLY quarterly billing 10/1-12/31/08

MIS0010251 FINAN QUARTERLY quarterly billing 1/1-3/31/09

MIS0010251 FINAN QUARTERLY quarterly billing 4/1-6/30/09

MIS0010251 FINAN QUARTERLY quarterly billing 7/1-9/30/09

MIS0010253 FINAN MONTHLY Submit Quarterly billing 10/1-12/31/08

MIS0010253 FINAN QUARTERLY Submit Quarterly billing 1/1-3/31/09

MIS0010253 FINAN QUARTERLY Submit Quarterly billing 4/1-6/30/09

MIS0010253 FINAN QUARTERLY Submit Quarterly billing 7/1-9/30/09

MIS0010254 FINAN QUARTERLY Quarterly billing 10/1-12/31/08

MIS0010254 FINAN QUARTERLY Quarterly billing 1/1-3/31/09

MIS0010254 FINAN QUARTERLY Quarterly billing 4/1-6/30/09

MIS0010254 FINAN QUARTERLY Quarterly billing 7/1-9/30/09

MIS0010257 FINAN FINAL final report

MIS0010258 FINAN QUARTERLY Quarterly SF 269 4/1-6/30/09

MIS0010258 FINAN QUARTERLY Quarterly SF 269 7/1-9/30/09

MIS0010258 FINAN QUARTERLY Quarterly SF 269 10/1-12/31/09
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Questions?
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