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ConceptConcept

A query that is public in the reporting environment can be A query that is public in the reporting environment can be 
run with Query Viewer access (does not need query writer run with Query Viewer access (does not need query writer 
training and access).training and access).
The need is to have those people who need the data be The need is to have those people who need the data be 
able to run the query when they need it, without asking able to run the query when they need it, without asking 
the query writer each time.the query writer each time.
The additional need is to make sure that the right people The additional need is to make sure that the right people 
have access to the right queries.have access to the right queries.
The method involves securing a query using the Operator The method involves securing a query using the Operator 
Default Table, putting it into a recognizable folder, and Default Table, putting it into a recognizable folder, and 
making it public via NDU Query Copy.making it public via NDU Query Copy.



Securing the querySecuring the query
Add the OPR_DEF_TBL_CS record to your query, Add the OPR_DEF_TBL_CS record to your query, 
joining it to any existing record in the queryjoining it to any existing record in the query



Use the auto join criteria, then remove those criteriaUse the auto join criteria, then remove those criteria



Add a criterion that says Add a criterion that says ““if OPRID is in listif OPRID is in list…”…”

Save your query.



Move the query to a folder your Move the query to a folder your user(suser(s) will be ) will be 
able to search by to find their queriesable to search by to find their queries



Make your query publicMake your query public



Your user will need to have/obtain the Query Your user will need to have/obtain the Query 
Viewer role in the Reporting environmentViewer role in the Reporting environment
Note that some files that you have access to as Note that some files that you have access to as 
a query writer (e.g., Admissions application) a query writer (e.g., Admissions application) 
are secured and your user may not have are secured and your user may not have 
access to them.  You may need to use other access to them.  You may need to use other 
files that are not secured that way.files that are not secured that way.
Next slide shows the userNext slide shows the user’’s queries when s queries when 
searching for the right foldersearching for the right folder
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