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SESSION DESCRIPTION

• This session will cover and encourage discussion 
on:
– Advantages of using electronic class permissions;
– Difference between student-specific permissions and 

permission numbers;
– Assigning permissions in Campus Connection;
– Continued use of traditional paper permits;
– Impacts of electronic permissions on deadlines, waitlist 

processes and course requisites;
– Drop Permissions feature



Class Permissions –

 
Oracle 

Definition

• “Class permissions are numbers or 
authorizations that you can associate with a class 
and assign to students to use at enrollment time. 
You can create general or student-specific add 
permissions. You can also generate add 
permission numbers for an entire subject area. 
You can create only student-specific drop 
permissions.”



Class Permissions Basics

• Class permissions override conditions such as 
requisites and class capacity limits. 

• Allow students to add or drop classes, as long as 
they do not have registration restrictions, such as 
maximum number of units, holds, etc. 



Class Permissions Advantages

• Encourages use of self-service
• Easy for students with less run-around
• Lessens amount of processing/paperwork in RO
• Gives better control/access to academic depts.
• Allows easy verification of department’s intention 

when questions arise
• Minimizes potential fraud/forgery of paper permits



Class Permission Caveats

 
-Some default settings have created 

issues for NDSU

 -Default expiration date is last day to 

drop (not add) 

-Changes with upgrade

Acceptable overrides by 
permission:

– Closed Class
– Requisites Not Met
– Consent Required

Not acceptable overrides by 
permission:

– Career
– Expiration date
– Permission time period



Class Permission Security & 

Access

Security Set-Up:
• Authorized individuals must be assigned to:

– NDUS SR Permission security role ‘
• Grants access to ‘Student Specific Permissions’ and 

‘Generate Add Permissions’ (security also included in SR 
Management and SR Student Services roles)

– Appropriate academic organization(s) 
• Subjects + Departments (interdisciplinary)
• Faculty, administrative assistants, or both
• Gathering this information - Security form



Student Specific Permissions

• Allows departments to assign electronic class 
permission to individual students.  

• Check ‘Student Specific Permissions’ box on 
Maintain Schedule/Schedule New Courses

• CC Navigation:
– Records & Enrollment > Term Processing > Class 

Permissions
– Pay attention to Class Section Data bar. 
– Enter Student ID number and expiration date.
– Student can register through normal means

• Demo https://csstg.cnd.nodak.edu/psp/NDCSSTG/?cmd=login

https://csstg.cnd.nodak.edu/psp/NDCSSTG/?cmd=login


Check 
Box



Permission Numbers

• Process that allows departments to generate 
permission numbers for student distribution.  

• CC Navigation:
– Records and Enrollment > Term Processing > Generate 

Add Permissions
– Create Run Control
– Select Academic Group and/or Subject + Term
– Determine permissions overrides / expiration date
– Student enters permission number when registering





Permission Expiration Date:

 Discussion 

• Default value currently points to Term/Session Time 
Period ‘140: End of Drop’

• Preferences include:
– Expiration date default to self-service add date 
– Default values populate differently for Permission to 

Add and Permission to Drop (use same 140 value)
• Gives impression that expiration date overrides other dates 

established for self-service

– Expiration date default field is global and requires a 
DR to modify system functionality. 



‘Permission

 
Valid For’

 checkboxes:

 Discussion 

• Designates allowable overrides
• Preferences include:

– Change some or all of the overrides to not automatically 
default as checked 

– Restrict academic departments from checking or 
changing certain defaults

• Global settings - CND has not found a way to 
restrict access or limit default override fields.
– Should we submit a DR? 



The Paper Permit Debate

• Do electronic permissions replace traditional 
paper permits?

• At NDSU, the answer is ‘No.’
– Prefer paper permits after the published last date to add 

online.
– Some faculty/departments are slower to change and 

prefer paper permits
• Security paper permits



Drop Permission

• Second tab of Class Permission page
• Potential use for classes that are offered as a co- 

requisite, cooperative education, etc. 
• Select ‘Department Consent’ or ‘Instructor 

Consent’ on Enrollment Control (third) tab in 
Schedule New Course / Maintain Schedule.





Training Academic Departments

• Training document on web site 
• Email communication to departments each 

semester explaining class permissions, waitlists, 
deadlines, processes, etc.
– Importance of not overriding careers

• Reminders to notify RO of changes in academic 
organization, when staff transfer on campus



Questions?  

Discussion?

Thank you!
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