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Navigation:
1 Setup SACR > Product Related > Student Records 
2 Records & Enrollment > Enroll Students > Enrollment Request, Transcript Notes is a link on the Enrollment Request page
3 Records & Enrollment > Transcripts 
4 Records & Enrollment > Transcripts > Batch Transcripts
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Batch XML Transcripts 
Revised 8/18/2009 

 
 
At Records & Enrollment > Transcripts > Batch Transcripts > Process Transcript, create a new run 
control.



 

 
• Select the transcript type. 
• Select Process Action = Request, Generate and Print. 
• Population Selection may be used to select students.    

To use Population Selection, check the Population Selection box. 
Uncheck the box if you do not wish to use Population Selection. 
To use population selection -    

      1 Selection Tool = PS Query allows for the use of transcript queries. 
      2 Select a query.      

 
SSR_TS_ACADLEVEL Transcript Query by Acad Level
SSR_TS_ADVISOR Transcript Query by Advisor 
SSR_TS_CAREER Transcript Query by Career 
SSR_TS_PROGPLAN Transcript Query by Prog Plan 
SSR_TS_PROGRAM Transcript Query by Program 
SSR_TS_STUDENT_GRP Transcript Query by Stdnt Group

      
3 Click Edit Prompts link and enter the prompt values.   Click OK. 

           4 Click Preview Selection Results to view the selected records. 
• Student Select List may be used to select students.   Enter ID numbers. 
• Select Report Template = NDUS Transcript Report.   Other templates in the list include the  

           Clearinghouse template and the delivered landscape and portrait templates.   
• Click Save. 
• Click Run. 



Click on Report Manager to find the reports. 
 
In Report Manager, click the SSR_TSRPT_Transcript_Report  link  to view the transcripts. 
 

 



Population Selection using an External File 

•  
 
Population Selection may use an external list of ID numbers.   The list of ID numbers must have a 
header row followed by the list of ID numbers saved in a .csv file format. 
Example: 
ID 
5555555 
6666666 
7777777 
  

• Selection Tool = External File 
1  Click Upload File button and select the file to upload. 

      2  Select File Mapping = Transcript File 
      3  Click the Preview Selection Results link to preview your list. 



Clearinghouse Transcript 
 

 
 
Select students using Population Selection and/or Student Select List.    
Select Report Template = NDU Clearinghouse Transcript. 
Click Run and follow the instructions from page 3 for the Report Manager. 




