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Journal Entries

Tatals Errors Approva
0000515143 Date: 021142008 ‘Process: | EditJournal A Process

Unit:  UNDO1  Journal ID:
Template List  Search Criteria  Change VYalues Inten’lntraUnitl OEerrors only =] [2] Line: | 10 [Z] [=]

eeeeee

Program PC Bus Unit (Project

al i UNDD1 @ Q 516005 q 43500 Q 2710 Q @ |uNDD1 @ UNDOOT0BA0 Q Q Eo\ 750.00 Salarie

O z  |unpootq | Q [1os251 Q 43500 Q 2710 Q| @, JunDo1 @ UNDOO10690 Q[ Q [oLE |a | -760.00 | [cash-

Lines to add: 1 =

) F .
Customize | Find | Wisw &l | 8 First 1of 1 Last

Total Debits Total Credits | Journal Status | Budget Status
750.00 W E

UnDD1 2 750.00

» Project information on line page (no look up)
» Must populate PC BU before Project, Activity
ID, & An Type fields




Chartfields

Fund Code

Setll:  UNDOT Funi Cade: 40105

Effective Date i First 20 1 of 1 L2 Last

Short
Description

02152008 Eﬂ Active W rrestNicciEludgetOnly S Budget Aftributes El

*Effective Date Status Description

Chartfield’s fund & program can be set as budgetary only.

Program Code
Setll:  UNDO1 Program Code: 00040

First 2 1-2 of 2

Short
Description

|EI4IEI1IEEIEIE [z | Active |NursingIF'ersnnnel, Supplies |NursingIF'e | fv! Atributes =

|IZI4J'1 22006 Ei] Inactive » |Nur5ingIF'ersnnneI, Supplies |Nur5ingJ'F'e | [F] Aftributes El

*Description Attributes




Project Chartfields

» New Navigation

» Project Costing>Project Definitions>General
Information

General Infermation
Enter any infoarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a MNew Yalue

Business Unit: |t35[:III1 Q,

Project: | begins with ~ | Q
Description: | hegins with |

Program: [= v | | Detail Project v|
Processing Status:l = w | | v |

Climclude History Clcorrect History [case Sensitive

Search | Clear | Basic Search [ Save Search Criteria

Find an Existing Walue | Add a Mew Yalue



Project Chartfields

General Information Froject Costing Definition Location Anproval Justification
Project: BSC0001300 Add to My Projects

*Description: |CCE COMFEREMCES DPrugram Processing Status:  Active

“Integration: BSCO1 QL Bismarck State College Project Status: Approved

Project Type: MISC 2, Miscellaneous

Percent Complete: 0.00 As Of:

Project Health: As Of:

Project Schedule

*Start Date: 06/09/2005 [=4) *End Date: 01/28/2008 [5) Additional Dates

Description Eind | e A First 8 4 of 4 L2 Last
Date/Time Stamp:  06/09/05 9:54:444M User ID: gross =l
Description:

CCE canferences under fund 12100

Long Description:

Save as Template Copy Project




Project Chartfields

Project: BSC0001300 Add to My Projects

*‘Description: |CCE COMFEREMCES | Program Processing Status:  Active
“Integration: BSCO1 Q. Bismarck State College Project Status: Approved
Project Type: MISC Q. Miscellaneous

Percent Complete: 0.00 As Of:

Project Health: As Of:

Project Schedule

*Start Date: OB/092005 [z *End Date: 01/23/2008 [5] Additional Dates
Description Find | “iew Al Firzt 124 of 1 L7 Last
Date/Time Stamp: 060905 9:54:44AM User ID: gross [=]
Description:
CCE conferences under fund 12100
Long Description:
Save as Templatel Copy Project
iMore HEw

Go To: My Projects Froject Yaluation

Project Team | Praject Activities |




Project Chartfields

Project Activities Gantt Chart

Project: BSC0001300 Description: CCE COMFEREMCES Processing Status: Active

E G T X e «=| Number Rows: 1 E+  Expand: |AII Subtasks v|

Project Activities
Schedule Il

oo Bl |

1 CCE CONFERENCES 0B/09/2005 [ D1/28/2008 (3 | 0.00 By &

Customize | Find | Wigw & First [

1aof 1 L2 Last

Save as Template|

[ T TR IS [ U R 1




Close projects

» Project Costing>Project Definitions>Status

Find an Existing Value

Business Unit: = % |EISCD1

Project: beging with + |BSC0007042
Description: begins with |

Program: E v | | Dstail Froject v|
Processing Status:| = v | | v |

Jeiye

include History [ Case Sensitive

Search | Clear | Basic Search [£)] Save Search Criteria

Search Results
! I

Fir=t E 1-100 of 116 O Las

it [Project Description Project Type |Processing Status
BSC BSCO000001 CTI Appropriation MSc Active
BSC BSCO000002 CTI- Local Funds COE Monies oooon Artive
BECO1 BECO000220 WWERMER HALL MISC Active
BSC BECO0O0221 SWWEMSEMN HALL MISc Artive
BEC BECO0002322 STUDEMNT APARTMEMTS mISs Active
BSC0 BSCO001300 CCE COMFEREMCES MISc Active
BSC BESCO001301 CCE-Fall Entichment MISc Artive
BHEC01 BECO001 202 CCE-Snring Enrichiment MSC Active
BSC01 BSCO0012303 College for Kidsiusic Inst IS Active |
BSC01 BSC0001310 CCE-Speakers Bureau mSc Active
BSC BECO001311 CCE-Terry Fleck MISc Active
BSC01 BSCO0001315 CCE-Petroleum Conference MSc Artive




Close projects

Status

Project:  BSC0001303 Description:  College for KidsiMusic Inst

Project Status Find | “igw Al First 51 1 of 1 L5 Last
Effective Date: 12162004 Sequence: U =
*Status: A Approved

Priority: 0

Imterest Calculation 00
Factor: '

Comments:




Close projects

Status
Project: BSC0001303 Description:  College for Kids/Music Inst
Project Status Find | view 21 First ) 4 or2 O Last
Effective Date: 04/01/2008 [  Sequence:| 0 [=]
*Status: ‘ A \ Approved
Priority: 0

Interest Calculation W
Factor: :

Comments:




Close projects

Look Up Status

SetiD: SHARE

Project Status: | pegins with

Look Up Clear | Cancel |Elasic: Lookup

Search Results
First [4] 1-9 of9

Project Status |Status Description

Approved
Budgeted

Closed
Forecasted
Hold

In Serice

Dpen

Froposed
Frozen

ol =

(

I o ' | 1™




Close projects

Status

Project:  BSCO001303 Description:  College for KidsiMusic Inst

Project Status Findl | iewe Al First (1] 1 o5 2 @ Last
Effective Date: 04/01/2008 [5)] Sequence:l_ﬂ [+ [=]
Status: HO\ Cloged

Priority: 0

Interest Calculation 00
Factor: :

Comments:




Ledger Inquiry

» Hyperlinks replaced with checkboxes

» Enhanced drill down capability to source
documents

» Wildcards




Ledger Inquiry

Ledger Inquiry

Enter ledoer, period, CharField and rest ofthe criteria. Click on Search button to execute the gquery.

Ledger Criteria

Inquiry Name *Unit *Ledger *Fiscal Year  *From Period *To Period Currency Stat Code

MOFT_MS UNDEI1| QL lﬂ.CTUALE Q 2008 13 120 | Q | Q

[ |sShow YTD Balance [include Closing Adjustments

[l Show Transaction Details [l only in Base Currency Max Ledger Rows:| 100

Search | Clear Delete
Chartfield Criteria Include Adjustment
Periods

ChartField
Account 52% ' | 1 Updaterh e 1
Department ' | pd ety e

Cperating Linit
Fund Code

|
| Q
| Q
| Q
Class Field | Q
Frogram Code | ' | 01 Updatebew
| Q
| Q
| Q
| Q
| Q

Subsystem PC Bus Linit

Subsystem Activity D

Subsystem Analysis Type

Project

B R R e RS

Adjustment Type




Ledger Inquiry

Ledger Inquiry

Ledger Summary
Before clicking on Detail hyper link, you can click on "Configure Ledoger Chartfield Display" to display the charfields that are pertinent to
your inguiry.
Ledger Criteria
Inquiry Name LInit Ledger Fiscal Year From Period To Period Currency Stat
MOFT_MS UMDO1T  ACTUALS 2008 1 12
Show YTD Balance Include Closing Adjustments
Show Transaction Details = Only in Base Currency Max Ledger Rows: 100
Go To: inguiry Criterizi Ledger Detail Drill-Down Chartfield Display

Customize | Find | First El 1-100 of 100 El Last

Period Balance Period Balance

Account Description {in Transaction |Currency {in Base
Currency) Currency)

1 Activity Detail 521005 Registration Fees 34.816.57 LISD 34, 816.57 LISD
1 Activity Detail 521010 In State - Air Transportation 8,955.95 LSD 8,955.95 USD
1 Activity Detail 521015 In State - Lodding 3,450.66 LISD 3,450.66 LSD
1 Activity Detail 521020 In State - Meals 2,707.50 USD 2,707.50 USD
1 Activity Detail 521030 In State - Yehicle Mileage 3,796.52 LISD 3,796.52 LSD
1 Activity Detail 521035 Meals Taxahle 610.75 LISD 610.75 LISD
1 Activity Detail 521045 MotoriAircraft ool 2,4658.03 LISD 2,468.03 USD
1 Activity Cretail 521050 Moving - MonTaxahle 9,3658.45 LISD 9,3658.45 USD
1 Activity Detail 521055 Moving - Taxable £33.24 LISD 633.24 LISD
1 Activity Detail 521065 Other Transportation & Misc Ex 7.706.34 LSD 7.706.34 LSD
1

Lty Detall 21070, .. ve. 0 QULOLSIRIE-AI TEANSPORENG. s srs et e RIS WS L ITE0338.UBD | ] .




Ledger Inquiry

Ledger Inquiry

Ledger Details
Ledger Criteria
Inquiry Name Unit Ledger Fiscal Year From Period To Period Currency Stat
MOFT_MES LIMDOT  ACTUALS 2008 1 12
Show YTD Balance Include Closing Adjustments
Show Transaction Details = Only in Base Currency Max Ledger Rows: 100

Go To lnquiry = Ledger Summary

Criteria
Ledger Details

Period Actiu' Account I Program Subsys PC BU

1) Activity |521055 22062 1120

Elsave | [=]motity |

T N P R YT N F NN T ST T N AL SN LT RSO O R P R S T SN NP S S SR W ENCREN R R T R e R N P N N —_ R W R T W




Ledger Inquiry

Ledger Inquiry

Transaction Details

Ledger Criteria
Inguiry Name LInit Ledger Fiscal Year From Period To Period Currency Stat
NOFT_MS LIMDO1 ACTUALS 2008 1 12
Show YTD Balance Include Closing Adjustments
Show Transaction Details | Only in Base Currency Max Ledger Rows: 100
Go Tolnguing = Ledger = Ledger Details Transaction Criteri
surmmary

Ledger by Period and Chartfields

Period |Account Der UnitFum:I Dept Program Class Project Subsys PC BU Subsys Activ ID (Subsys Anal T

11521055 22062 {1120

Amount (in Transaction Currency): 63324 USD Amount (in Base Currency): £33.24 LUSD

o P 3
Journals Customize | Find | == First 1 af 1 Last

Amount {in

_ " Amount {in Base [Base
Journal ID Line Descr i Stat Amt |HR Transaction |Currency ——
= = = e Currem: Currency) |Currency

[APO0510077  JAP Accruals 0¥r25r2007 0.00 M 633.24 USD B33.24 USD




Ledger Inquiry

Journal Inquiry
Journal Inquiry Details

Ledger Criteria

Mews Window | Help | Custamize Page |

hEER

Ingquiry Name Lnit Ledger Fiscal Year From Period To Period Currency Stat
MOFT_MS LMD ACTUALS 2008 1 12
Show YTD Balance Include Closing Adjustments

Show Transaction Details  Only in Base Currency

Max Ledger Rows: 100

Go To: |nguiry = Ledger = Ledger = Transaction Details
Criteria_ Sumrmary Details
Journal Header

Journal ID: APO0OS1007Y Date: 072552007 Schedule:

Ledger Group: ACTUALS Original Date: aFiZeI2007 Process: Mo Request
Source: AP Date Posted: O7r2ar2007 Total Lines: 220

Journal Status: Posted Reversal Date: User ID: INDS_FPROCESS
Balanced: DR=CR Reversal: Maone InterUnit BU: UMD

Doc Se: Budget Status:  /alid

Long Description: Accounts Payvahle

Totals by Currency
Currency: USD Debit Amount: 31314328 Credit Amount: 31314328 Net: n.oo
& Al Lines
C'FromTo  From Line: ’7 To Line: Ii Query Jaurnal Lines

Journal Line

Drill to Amount (in
e # Line Descr Transaction |Currency |Account Program F PC Bus Unit |Project
Source

Currency)

= 100 AP Accruals £33.24 USD 521055 22062 1120

Esave | [=natity |

I



Ledger Inquiry

» Note Voucher number

Drill to Source

Journal Date Ledger Line Line Descr =L .Journal

UmDo1 APOO&1007T O7i2ar2007 ACTUALS 100 AR Accruals
5210485 22062 1120
Base Currency Base Amount DR Base Amount CR Currency

G33.24 0.00 LsD

Expense Distribution




Ledger Inquiry

Voucher Accounting Entries

‘Business Unit: MND01 @ voucher ID: 336090 ©  Invoice Number: [336090-Reimb

*Accounting Line View Option:  Standard [IShow Foreign Currency Search | Feset |

Invoice Date:  07/25/2007

Accounting Information

Posting Process: AP Accrual GL Dist Status: Distributed

[r-.-1:air| Infarmation T Chartfields T Journal

Description Monetary Amount DR

Accounts Payahle

63324 LISD ACTUALS LIND0Y
Expense Distribution

633.24 usD ACTLIALS LMD01




Spreadsheet import

» NEXT Journal ID to insure controlled
sequencing of transactions.

» Speedtypes to reduce data entry time and
error correction.

» Defaulting of business unit from journal
header to journal line




Spreadsheet import

» Enter data like in 8.4

Spreadsheet Journal Import ot

Journal Header EENRILT Journal ID Date Dezcription
1002 WSCO01 0000554405 382008 Test W3C01 551

1+ sl - &l
Journal Lines

|Sy= D Journal ID Line# Unit Ledger Account Alt Account Speed Type Currency Armount
v v v v v v v
+ | — | +.. | e | | Select fields to copy from a previous line by marking the checkboxes under each field.

1002 0000554405 1 ACTUALS 105231 4,443 .42
1002 0000584405 2 ACTUALS 475005 -4 521.54
1002 0000s64403 3 ACTUALS 531005 0.9
1002 0000564405 4 ACTUALS 538015 fT63
1002 0000564405 5 ACTUALS 105231 -163.66
1002 0000564405 6 ACTUALS 105231 -14.34
1002 0000564403 7 ACTUALS 105231 -1.57
1002 0000564405 8 ACTUALS 535045 757
1002 0000584405 9 ACTUALS 538015 14.34
1002 0000584405 10 ACTUALS 538015 163.66
1002 0000564405 M ACTUALS 108231 -1.93

nANNCC 440C

a
£l

ACTIHIAL O caondcc 4 w2




Spreadsheet import

» Enter your peoplesoft password

18] E [H[ I | kK [ L [ M [ N | 0 bl Dol B S
kit oum e ecr 0 B s S S S
jJournal Header BTN Journal ID Date Description

| 1002 WSCO1 0000564405 346/2008 Te=t WSCO1 S5l

S A S Y
Journal Lines

_| Sy= 10 Journal ID Line# Uni Ledger Account Alt Account Speed Type Currency Amount N/R Hate Type Rate Baze Amount
i I v v " v v v v v v "
! i I e I +I T | | Select fields to copy from a previous line by, i

htkps ) Fscmtest, connectnd, usmllinkfndfty

1002 0000564405 1 ACTUALS 105251

1002 0000564405 2 ACTUALS 479005 User ;| ndokken oK
11002 0000554405 3 ACTUALS 531005

1002 0000SE4405 4 ACTUALS 536015 Password; [ Freeimees Cancel
1002 oo000S6440s 5 ACTUALS 105251 —

1002 oo00s64405 6 ACTUALS 105251 1434

1002  o000sE4405 7 ACTUALS 105251 ThT

1002 onooss440s 8 ACTUALS 535045 757

11002 0000554405 9 ACTUALS 536015 1434




Spreadsheet import

» Log on to Peoplesoft

- Navigate to Create Journal Entries
- Find an existing value




Spreadsheet import

» Need to edit journal

Header ; Errors Approval
Unit:  wW35C01 Journal ID: 00005R4 405 Drate: 0350652008
Long Description: TestWwsS01 55

The page at hitps://www.connectnd. us says:

‘Ledger Group:

Ledger: ! This journal must be formatted by the Journal Edit process before you can use it here, {5010,101)
‘Source: The journal you selected comes from an unknown source and [ or needs some additional Farmatking
' before it can be properly displaved and used here, Process it through Journal Edit and then by
again.

Reference Numhber:

SJE Type:

Journal Class: | Q [Isave Journal Incomplete Status
Transaction Code: |GENEHAL ')

Currency Defaults: USD I CERERMNT M

Reversal Do Mot Generate Reversal Cammitrment Cantral

Esave I SAReturn to Searchl ENmify | "'bﬁefresh

~ Header| Lines | Tatals | Errars | Approval




Delete Run Control

» ND HE Applications>Technical>HE Delete
Run Control ID’s

HE Delete Run Control Ids

Find an Existing ¥alue Add a New Value

Run Control 1D: |De|ete_HC

Add

Find an Existing Yalue | Add a Mew Walue




Delete Run Control

» Run Control must not have been used within
the last 60 days

» Long processing time




Delete Run Control

» Enter Run control you wish to delete

Delete Run Controls

Fun Comtrol ID: Delete_RC Feport Manager  Process hMaonitor Run

[INo Update (Do not delete)
‘Run Control Id:  Budget_Status_Dir_Tech




Cash Flow Statement

» Functionality/set up to be looked into post
9.0 go live.




UAT Listserv

» Used for 9.0 issues discovered by users
> NDUS-FINUPGRADE-AT@LISTSERV.NODAK.EDU

» Replies from CND posted
> CND-FIN-USERS@LISTSERV.NODAK.EDU

» Listserv closes on May 6th



mailto:NDUS-FINUPGRADE-AT@LISTSERV.NODAK.EDU
mailto:CND-FIN-USERS@LISTSERV.NODAK.EDU

Questions ?
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