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HE Delete Run Control Ids 

The delete run control id process allows for the deletion of run control ids that were created by a user.   

If the run controls are no longer needed, they can be deleted to allow for fewer in the list when 

searching for an existing run control.  To prevent accidentally deleting all of the run control ids, the 

functionality will only delete those that have not been used by the user within the current system 

setting of 99 days. 

This process allows for the deletion of 1 or multiple run control ids with the use of the wildcard “%”.  

HRMS Navigation: Main Menu>ND HE Applications>Miscellaneous>HE Delete Run Control Ids 

On the HE Delete Run Control Id page, create a new run control id for deleting run control ids. Use a 

unique run control id for this page that can be used in the future, for example, delete_run_cntrl. 

 

Step 1: 

Check the box next to “Review Potential Deletions Only”. By checking this box, the process will verify the 

run control ids that will be deleted based on the run control id that was entered and will not delete 

them at this time.  The verification steps with the “Review Potential Deletions Only” are not required 

but to ensure the appropriate run controls will be deleted, it is highly recommended the verification 

steps be performed.   
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Step 2: 

Enter the run control id to delete in the “Run Control Id” field. There are two ways to delete a run 

control id: 

1. Single run control id. 

2. Multiple run control ids using the % symbol as the wildcard. 

 

 For the single run control id deletion, enter in the specific run control id, for example, 

dsuupgrade.  

 
 For the multiple run control id deletion, enter a run control id with the % symbol as the 

wildcard, for example, %upgrade.  Using the wildcard will allow the process to delete all run 

control ids that match zero or more characters where the wildcard is used. In this example, 

%upgrade, the wildcard at the beginning will delete anything that ends with upgrade.  

 
 The wildcard can be used anywhere within the run control id name. If a wildcard is used at the 

beginning and one at the end of the run control id, for example, %upgrade%, any run control id 

that has ‘upgrade’ in the name will be deleted. 

 

Remember that only run control ids not used within the current system setting of 99 days will be 

deleted. 

Important Note: The following steps will be the same whether deleting a single run control id or multiple 

run control ids. 

Step 3: 

Click the Save button to save the Process Parameters and then click the Run button.   
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Step 4: 

Click the OK button to run the process. 

 

Step 5: 

Click the “Process Monitor” hyperlink to verify the possible deletions. 
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Step 6: 

Once the process has completed successfully and posted, click the “Details” hyperlink.   

 

Step 7: 

Click the “View Log/Trace” hyperlink. 

 

Step 8: 

Click the .out file hyperlink to verify the deletions. 
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Step 9: 

Below is an example of the .out file report. The report lists the run control ids that “will be deleted”, 

which means this is for verification only. No run controls ids have been deleted at this point. 

 

Step 10: 

After the deletions have been verified, return to the delete run control id page and uncheck the “Review 

Potential Deletions Only” checkbox. Once this box is unchecked and the process is run again, the run 

controls ids will be deleted. After unchecking the checkbox, click the Run button and then follow steps 4 

through 8 to actually delete the run control ids and view the deletion report. 
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Step 11: 

Below is an example of the .out file report. The .out file will list the run control ids that were actually 

deleted. 

 

If a run control id matches the criteria but has been used in the last 99 days, a message will appear in 

the .out report that the run control id cannot be deleted. 

Example message of a run control id that cannot be deleted: 

Run Control id undupgrade cannot be deleted. 7 processes have been run 

by this user using this run control id. Deleting of the run control id 

cannot be completed until the run control has been purged by the 

system. Purging of run controls are done automatically on a periodic 

basis. 

 

Important Note: The verification process does not have to be run before actually deleting the run control 

ids but this gives the opportunity to make sure the appropriate run control ids will be deleted. This is 

particularly important when using a wildcard within the run control id field.   

 


